
 

 

 

 

The National Principles for Child Safe Organisations emphasise the importance of each organisation 

having policies and procedures that document how the organisation is safe for children and young 

people. The National Principles also indicate the need for organisations to regularly review and 

improve their child safe policies and practices. As one key aspect of fulfilling these principles, is 

implementing and regularly reviewing a Child Safety and Wellbeing Policy.

Child Safety and Wellbeing Policy Northern Region Squash  

Policy title  Cairns Squash Wellbeing Policy 

Purpose Purpose of this policy.  

● Clearly demonstrates the Cairns Squash committee’s commitment to 

the safety and wellbeing of children and young people engaged with 

the club. 

● Informs all committee members and volunteers of their obligations to 

act ethically towards children and their roles and responsibilities in 

ensuring the safety and wellbeing of children. 

● Give guidance on the processes and procedures that aim to ensure 

children’s safety and wellbeing. 

Scope Who this policy applies to. 

● All committee members and volunteers 

What this policy applies to. 

● All NR squash competitions or related activities 
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Responsibilities All committee members responsibilities: 

- Awareness of this policy 

- Advocate for child wellbeing 

- Ensure all members have a current blue card  

- Be a mandatory reporter 

- Be familiar with the Squash Australia Sport Integrity hub: 

https://www.squashaus.com.au/info-hub/integrity 

 

Definitions Presidents Role: 

● Discussions with the Squash Queensland Administrator, the Squash 
Queensland Board and Squash Australia. 

● Chair the Cairns Squash meeting. 

● Be available to Cairns Squash Members, parents, coaches, club 
committee member and court owners. 

● Work with the Cairns Squash Committee to arrange the Cairns junior 
tournaments and events. 

● Be aware of Cairns Squash, Northern Region, Squash Queensland and 
Squash Australia policies and practices.  

● Be a strong voice for Cairns Squash and our members eg question and 
appeal seedings and rankings. 

● Communicate information to the Cairns Squash members – emails and 
social media, or work alongside someone to do so.  

● Consider gaps and barriers to participation and introduce new ideas to 
support promotion and growth of squash. 

● Support other committee members and those in clubs and centres who 
are likewise attempting to promote and build participation in squash. 

● Oversee Cairns junior tournaments. 

● Liaise with Government departments and private organisations for 
funding, sponsorship and to meet compliance as a not-for-profit 
incorporated association. 

● Consider the Cairns Squash budget. Approve spending. 

● Encourage and support clubs and court owners to apply for grants. 

● Encourage progression of squash with increased use of technology to 
increase public appeal and participation. 

● Be a signatory at the bank. 

 

 

Vice President Role: 

● Be available to Cairns Squash Members, parents, coaches, club 
committee members and court owners. 

● Work with Clubs to arrange and manage the NR junior tournaments. 

● Advise Squash Queensland and Squash Australia of the Cairns junior 
tournament dates. 

https://www.squashaus.com.au/info-hub/integrity
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● Consider gaps and barriers to participation and introduce new ideas to 
support promotion and growth of squash. 

● Support clubs to use Revolution Sport and liaise with Revolution Sport 
developers as required. 

● Follow up and write grant applications and drive fundraising 
opportunities or assist someone to do so.  

● Encourage and support clubs and court owners to apply for grants. 

● Manage the Cairns Squash social media – Facebook and webpage. 

● Encourage progression of squash with increased use of technology to 
increase public appeal and participation. 

● Be a signatory at the bank. 

 

 

Secretary Role: 

● Be available to Cairns Squash Members, parents, coaches, club 
committee members and court owners. 

● Set the meeting agenda. 

● Write meeting minutes. 

● Receive and send correspondence. 

● Complete Government forms to ensure compliance as a not-for-profit 
incorporated association. 

● Distribute the AGM information for the AGM. 

● Maintaining the blue card register and evidence for the completion of 
relevant Sports Integrity Modules. 

 

 

Treasurer Role: 

● Be available to Cairns Squash Members, parents, coaches, club 
committee members and court owners. 

● Set budgets, and manage grant money requirements. 

● Have an understanding of GST and basic accounting functions. 

● Create and send out required invoices. 

● Send reminders for overdue accounts. 

● Send receipts for money received. 

● Make reimbursements as required and appropriate. 

● Advise the President of any financial concerns. 

● Reconcile accounts as invoices are paid. 

● Pay bills. 

● Manage the bank accounts. 

● Prepare accounts for the auditor. 

● Ensure appropriate spending of grant funding and sponsorship money, 
maintain appropriate receipts and complete the acquittal process. 

● Be a signatory at the bank. 
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Committee Member 
Be available to attend meetings, participate in discussions, vote and support 
the committee in all things pertaining to Cairns Squash. 
 
DEFINITIONS: 

● child/children: a person under the age of 18 years 

● child harm or abuse: Any detrimental effect of a significant nature on the 
child’s physical, psychological or emotional wellbeing”. Harm can be 
caused by physical, psychological, or emotional abuse or neglect; or sexual 
abuse or exploitation (s.9 of the Child Protection Act 1999 

● reporting: all individuals and committee members have a duty of care to 
follow up any suspicions of harm or potential risk of harm to children and 
young people in their care and report to external parties as required.  

 

Relevant 

legislation 

and standards 

● The United Nations Convention on the Rights of the Child. 

● Relevant Commonwealth, state or territory legislation or regulations, for 

example legislative requirements for working with children checks and 

mandatory reporting. 

● Relevant policies or standards, for example the National Principles  

for Child Safe Organisations and the National Standards for  

Out-of-Home Care. 

● Relevant local government regulations or policies. 

Related 

organisational 

policies and 

procedures 

● Child Safe Code of Conduct. 

● Policy or procedure for receiving and responding to complaints or 

concerns. 

● Risk assessment and management form 

● QLD Squash Policy 51and Sports Integrity Guidelines 

Policy status and 

review 

This policy was developed by the Cairns Squash Committee in March 2026 and 

approved by the Cairns Squash Committee at a meeting on the 25.3.2026 

Any questions or concerns regarding the content or application of this policy 

should be addressed to the Cairns Squash committee.  

The Cairns Squash committee will review this policy every 2 years to ensure 

ongoing compliance with child safe organization policies and applicability to 

the Cairns Squash committee.  

  

https://qheps.health.qld.gov.au/__data/assets/pdf_file/0033/2346774/proc-02612.pdf
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Implementing the National Principles for Child Safe Organisations 

A commitment to child safety and wellbeing 

This section is intended to give effect to National Principle 1: Child safety and wellbeing is embedded in 

organisational leadership, governance and culture. 

Describe how the 

Committee puts into 

practice its commitment 

to child safety and 

wellbeing and how a 

child safe culture is 

modelled at all levels. 

Cairns Squash Child Safe Code of Conduct. 

Cairns Squash Risk assessment tool. 

Cairns Squash wellbeing policy 

Our principles for keeping kids safe 

The Cairns Squash committee is committed to the following principles to keep 

kids safe: 

1. All children and young people have the right to be safe from harm, 

everywhere, anytime.  

2. Safety and wellbeing of children and young people is our highest 

priority.  We create a safe environment for children and young people.   

3. Children and young people are empowered to have a voice and 

participate in decisions and processes that affect them. 

4. Our committee members promote and act as role models in applying 

child safe organisation principles, practices and culture.  

5. We value difference and recognise the diverse needs of our children, 

young people and their families.  

6. All staff, volunteers, students and service providers understand the role 

they play to ensure that the safety and wellbeing of all children and 

young people is at the forefront of all they do and every decision they 

make. 

Taking child participation seriously 

This section is intended to give effect to National Principle 2: Children and young people are informed 

about their rights, participate in decisions affecting them and are taken seriously. 

Describe strategies used 

by the organisation to 

enable children and 

young people to have 

their rights respected, 

participate in decision-

making and have their 

voices heard. 

Codes of conduct Squash QLD – players, spectators, parents, coaches.  

Court Representatives 

Parents as committee members 

All parents and players invited to attend Cairns Squash committee AGM / 

Meetings 

Pre-competition education sessions relating to any changes from Squash 

QLD 
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Involving families and communities 

This section is intended to give effect to National Principle 3: Families and communities are informed 

and involved in promoting child safety and wellbeing. 

Describe how the 

organisation puts into 

practice effective 

communication and 

participation strategies 

for engaging with and 

responding to the 

diverse needs of families 

and communities. 

Squash QLD – codes of conduct  

Parents engaged in our club have an opportunity to provide feedback post 

each event to the committee. This includes weekly trainings, private 

trainings, fixtures competitions and junior tournaments.   

Player feedback discussed at committee meetings where appropriate. 

 

Respecting equity and diversity 

This section is intended to give effect to National Principle 4: Equity is upheld and diverse needs 

respected in policy and practice. 

Describe how the 

organisation creates an 

environment where 

children and young 

people’s diverse 

circumstances and 

needs are recognised, 

and all children feel safe, 

welcome and included. 

● Gender equity plan – Squash Australia 

● Cultural diversity – all players have equal opportunity to participate in 

competitions.  

● The Cairns Squash committee provides financial support where 

possible to assist families with engagement and accept the use of Play 

On! vouchers and Pay as you go fees.  

● The Cairns Squash committee consistently explores opportunities to 

support player engagement in competitions and to support the growth 

of the sport.  

 

Ensuring that staff are suitable and supported 

This section is intended to give effect to National Principle 5: People working with children and young 

people are suitable and supported to reflect child safety and wellbeing values in practice. 

Describe how the 

organisation puts into 

practice its recruitment 

and staff development 

policies including 

screening, induction and 

supervision to ensure 

that staff and volunteers 

reflect child safety and 

wellbeing values in 

practice. 

 

The Cairns Squash committee is made up of volunteers only.  

No recruitment processes are in place.  

All Cairns Squash Committee members will be provided with this 

wellbeing policy and guided to squash QLD codes of conduct.  
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Child focused complaint systems 

This section is intended to give effect to National Principle 6: Processes to respond to complaints and 

concerns are child focused. 

Describe how the 

organisation ensures 

that it has accessible and 

responsive complaints 

management processes 

that are focused on the 

needs of children and 

young people. 

Following all events / competitions feedback is sought from the players 

and their family members to help improve outcomes.  

Currently feedback is provided directly to committee members or 

coaches.  
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Staff knowledge, skills and awareness 

This section is intended to give effect to National Principle 7: Staff and volunteers are equipped with 

the knowledge, skills and awareness to keep children and young people safe through ongoing education and 

training. 

Describe how the 

organisation promotes 

child safety and 

wellbeing by ensuring 

that staff and volunteers 

are provided with 

relevant knowledge and 

skills on an ongoing 

basis. 

● https://www.bluecard.qld.gov.au/index.html 

● https://www.unicef.org/child-rights-convention/convention-text-

childrens-version 

● 

CSO Guide for 

parents and carers_2.pdf
 

● Child Safe Organisations - National Principles Video featuring former 

Commissioner Megan Mitchell - YouTube 

● E-learning modules 

Child abuse & neglect in Australia | Fact sheets | Barnardos 

How to recognise child abuse | Community support | Queensland 

Government  (this site also provides information on getting support and 

reporting) 

 

All committee members are provided with the above links to ensure 

understanding of the national principles.  

 

Safe physical and online environments 

This section is intended to give effect to National Principle 8: Physical and online environments 

promote safety and wellbeing while minimising the opportunity for children and young people to be 

harmed. 

Describe how the 

organisation promotes 

child safety and 

wellbeing in physical and 

online environments in 

order to reduce the risk 

of harm. 

Competition / event risk assessments tool to be completed prior to each 

event to ensure consideration has been given to any potential risks and 

risk mitigation strategies implemented.  

Key factors:  

- Player safety 

- Environment / courts 

- Safety equipment – eye wear, mouth guards and face shields 

- Gender spaces  

- Accommodation (if applicable and only if appointed by committee) 

- Transport 

- Coaches 

- Food safety 

- Feedback 

- Access to adults to report any concerns  

 

  

https://www.bluecard.qld.gov.au/index.html
https://www.unicef.org/child-rights-convention/convention-text-childrens-version
https://www.unicef.org/child-rights-convention/convention-text-childrens-version
https://www.youtube.com/watch?v=gIu0mSdmYYo&embeds_referring_euri=https%3A%2F%2Fchildsafe.humanrights.gov.au%2F&source_ve_path=MjM4NTE
https://www.youtube.com/watch?v=gIu0mSdmYYo&embeds_referring_euri=https%3A%2F%2Fchildsafe.humanrights.gov.au%2F&source_ve_path=MjM4NTE
https://childsafe.humanrights.gov.au/learning-hub/e-learning-modules
https://www.barnardos.org.au/about-us/resources/child-abuse-neglect-in-australia/
https://www.qld.gov.au/community/getting-support-health-social-issue/support-victims-abuse/child-abuse/recognise-child-abuse
https://www.qld.gov.au/community/getting-support-health-social-issue/support-victims-abuse/child-abuse/recognise-child-abuse
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Review of child safe policies and practices 

This section is intended to give effect to National Principle 9: Implementation of the national child safe 

principles is regularly reviewed and improved. 

Describe how the 

organisation continues 

to reflect on and 

improve its child safety 

and wellbeing policies 

and practices. 

 

● Cairns Squash commit to reviewing this policy, and our other child 

safety and wellbeing documentation, on a bi-annual basis with areas 

for improvement being included and updated as part of this review. 

 

Documenting policies and procedures  

This section is intended to give effect to National Principle 10: Policies and procedures document how 

the organisation is safe for children and young people. 

Describe how the 

organisation documents 

and makes available its 

policies and procedures 

for ensuring the safety 

and wellbeing of children 

and young people. 

● Wellbeing Policy 

● Codes of conduct – Squash QLD and Squash AUS 

● Terms of reference 

● Code of conduct for committee members.  

● Risk assessment tool  

 


